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QUY CHE
Quan ly tai san, co sé vat chat nha trwong
tir nadm hoc: 2025 - 2026

_ LLNHUNG QUY DPINH CHUNG VE QUAN LY, BAO VE TAI SAN
VA TIET KIEM DPIEN, NUOC (goi tat 1a quan 1y va bao vé tai san, viét tat 1a
QL, BVTS)

Piéu 1. Nha trudng thuc hién viéc ban giao tai san cho chu sir dung, quan
ly; phan cdng Pho Hi€u truéng phu trach co s¢ vt chat nha truong, thay mat
Ban giam hiéu truc tiép quan ly, chiu trach nhiém vé viéc QL, BVTS nha
truong.

Piéu 2. Nha trudng sé tién hanh kiém keé tai san mot nim mot 1an vao thoi
diém gitra ndm hoc.

Piéu 3. Ban giam hiéu thuong xuyén kiém tra viéc quan 1y, sit dung tai
san dé kip thoi xir Iy nhimg hién tuong bat thudng xay ra;

Picu 4. Can bo, gi4o vién, nhan vién va hoc sinh phai triét dé tiét kiém
dién, nudc, bao vé an toan tuyét ddi tai san nha trudng trong bat ky hoan canh
nao.

Piéu 5. Trong gio hanh chinh: chi sir dung c6 trach nhiém quan 1y tai san
(QLTS), CSVC tai phong tai phong cia minh lam viéc (goi la phong dung
riéng); cac phong khac con lai (goi la phong dung chung) va tai san khac cua
nha truong thi nhan vién bao vé ¢6 nhiém vu bao vé.

Diéu 6. Ngoai gid hanh chinh nhan vién bao v¢ c6 nhiém vu bdo vé tat ca
tai san tai san cua nha truong.

Piéu 7. Tat ca cac thanh vién trong nha trudng déu phai c6 trach nhiém
bao v¢, quan 1y, sir dung hiéu qua tai san cong trong thuc hi¢n nhi€ém vu chinh
tri cua nha truong. Khong ca nhan nao dugc st dung vao muc dinh, lgi ich riéng.

I. QL, BVTS TREN LOP HQC

Picu 8. Nha trudng ban giao tai san cho timg 16p hoc néu hong héc do
hoc sinh thi hoc sinh hoéc 16p phai thué nguoi stra.

Picu 9. Gi4o vién cha nhiém phai thuong xuyén nhic hoc sinh bao vé tai
san nha truong, i san cua 16p, tat dién, khoa cira trude khi ra khoi 16p;

Picu 10. Nha truong sé tién hanh sta chita nhitng tai san trén 16p hoc (
thudc danh muc tai san ding ngan sach trang bi, cung cap) mdi nam 02 ky vao
dau nam va hét hoc ky I.

Picu 11. Nha trudng c6 quy dinh chung vé viéc mua sam, trang bi nhiing
tai san riéng cua 16p. Nghiém cam viéc ty y khoan, dong dinh, vé bay lén tudng.

I11. QL, BVTS TRONG PHONG O



Piéu 12. Nha trudng ban giao tai san cho ting phong ¢ hoc sinh ndi tra
(HSNT), néu hong hdc do hoc sinh thi hoc sinh hoic phong ¢ d6 phai thué nguoi
stra. Nghiém cam viéc tu y khoan, déng dinh, v& by Ién tudng.

Piéu 13. Gio vién quan 1y phong phai thudng xuyén nhic hoc sinh bao
vé tai san cua phong, tit dién, khoa ctra trude khi ra khoi phong 6.

Piéu 14. Nha truong s& tién hanh sira chita tai san trong phong & ( thudc
danh muc tai san dung ngan sach trang bi, cung cip) mdi nam 02 ky vao dau
nam va hét hoc ky 1.

IV. QL, BVTS TRONG KHOI PHONG HQC TAP VA HO TRQ
HQC TAP (thu vién; thi nghiém, thuc hanh)

Piéu 15. Nhan vién thu vién va nhan vién thiét bi c6 nhiém vu quan 1y tai
san, co s& vat chét phong thudc linh vuc minh phu trach. Déng thoi mdi nhan
vién ¢6 nhiém vy tham muu cho lanh dao nha truong ban hanh ndi quy quan ly,
st dung céac cua phong minh phu trach.

V. QL, BVTS CAC PHONG KHU HIEU BQ VA PHONG DUNG
CHUNG (khéi phong hanh chinh)

Picu 16. Cac phong dung riéng: cac phong lanh dao, vin phong doan,
Phong Cong doan, phong ké toan, phong vin thu, phong bao vé giao truc tiép
cho chu str dung.

Piéu 17. Céc phong chung: Phong hoi dong, phong kho, nha da ning va
cac phong khac khong phan cong chu st dung thi giao cho nhan vién bao vé bao
vé tai san (riéng phong Hoi dong giao cho nhén vién tap vu quan 1y, st dung
chung cho Hoi dong su pham nha trudng).

VI. QL, BVTS NHA BEP VA PHONG AN

Piéu 18. Nhan vién cap dudng phu trach néu an chinh trong mdi thang co
nhiém vu quan 1y tai san, co s& vat chat nha bép va phong an trong gid hanh
chinh.

VII. QL, BVTS KHAC

Piéu 19. Bao vé nha trudng c6 trach nhiém bao vé toan bo tinh mang, tai
san (Xxe may) cta gido vién va hoc sinh khi dén truong, tai san kKhac (chua dé cdp
trong cdc diéu néi trén) cia nha trudng.

VIIl. KHEN THUONG, KY LUAT

Piéu 20. Can bo, gido vién, nhan vién va hoc sinh thyc hién tot ndi quy s&
duogc khen thuong theo quy dinh. Nguoi nao vi pham s€ bi xir ly theo quy dinh.
Quy ché nay c6 thé duoc stra doi, bd sung phu hop voi tinh hinh thue té theo
tung nam hoc./.

Noi nhgn: KT. HIEU TRUONG

- Higu truong (chi dao); ‘ PHO HIEU TRUONG

- Pho hiéu trudng phu trach (diéu hanh);

- Nhan vién bao v¢ (thuc hi¢n);

Vién chie, NLD, HS, ca nhan lién quan(t/h);
- Luu hd so: Ké toan; PHT-A; van thu.

Ngo6 Thach Anh



PHU LUC:

BO TRi SUDUNG PHONG CON DU THUA

NAM HOQC: 2025 - 2026

STT | TENPHONG BO TRi SU DUNG GHI CHU
1 Phong CD ( cii) Phong lam vi¢c cho doan TN | T. Viét
2 Phong s0 2 nha | Str dung cat giir gao cho HSNT | C. Huong
cong vu khi dugc cap
3 Phong s6 2 nha|Su dung cat giit cac d6 dung | C. Huong

cong vu

chung cua nha truong nhu: Ghé
ngdi; d6 dung VP va cac dd
HSNT nhu: Xa bodng, kem
danh rang, gidy VS, ... tiép
nhan tir nha cung ung khi chua
cap phat cho HSNT




